Election Check-In

The Election Check-In procedure allows you to update voter history for a particular election
rather quickly.

1. To begin, from the Voter drop-down menu, select Election Check-In.
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2. You will then be directed to the Poll Book Scanning page.
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Poll Book Scanning

Sca, 4/9/2013 Election Date [combines ] Election Type
Scan Up. Check Down
Polling Place ~| Vote Type Optical Scan ~ | Recording Type
Voters Scanned so far: 0
‘ VoterID ‘ Name ‘ DOB | PTY | w ‘ Pre ‘ c Sen H Sch Address ‘

[No records to display.

3. Select the Election Date, Election Type, Vote Type and Recording Type.
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Voters Scanned so far: 0

4. Once you have made the necessary
selections, you can begin scanning in the
voters. Click within the box next to the Scan Sean
button. The cursor should begin blinking
within the box. Next, using the Motorola Scan Up. Check Down
Handheld Barcode Scanner, scan the barcode
on the pollbook that is below the Voter ID.



Once you have scanned the barcode, the voter information will appear at the bottom of the

page.

Poll Book Scanning

\ [93 | Elsction Dats Combined -] Etestion Type
Scan Up. Check Down
Vaoters Scanned so far 1
Voter ID Name DOB PTY w Pre C Sen H Sch Address
454936 | Bakke, Virginia A 11/09/1935 REP 14 18 18 133 121 W State St Delete
After the voter information appears, you may scan the next person in the pollbook. Each
person that you scan will appear above the previous person that you scanned.
Poll Book Scanning
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Scan Up, Check Down
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Submit Woters Scanned so far: 2 Closa
Voter ID Mame DOB PTY w Pre C Gen H Sch Address
444122  Fifer, Erin Lee 08/21/1977 IND 14 18 18 133 115 Seate St Delete
454335 Bakke, Virginia A 11/09/1935 REP 14 18 18 13-3 121 W State 5t Delete
6. Once you have scanned in all the voters that have voted for the particular page in the
pollbook, click the Submit button.
Poll Book Scanning
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Scan Up, Check Down
Ve Type Recordng Type
Voters Scanned so far: 3
Voter ID Name DoB PTY w Pre C Sen H Sch Address
454936 | Bakke, Virginia A 11/09/1935 REP 14 18 18 133 121 W State St Delete
444122 Fifer, 08/21/1977 IND 14 18 18 133 115 State St Delete
444128 Souza, Leonard Anthony 06/06/1956 IND 14 18 18 133 115 State St Delete
If you make a mistake and have scanned the incorrect voter, you may remove the voter from
the screen by clicking on the Delete button.
Poll Book Scanning
[#9a05 | Elsction Dte Combinea <] Election Type
Scan Up, Check Down
Vot Type Recading Typs
Voters Scanned so far. 3
VoterID Name DOB PTV w Pre C Sen H Sch Address
454936 Bakke, Virginia A 11/09/1935 REP bt} 18 18 133 121 W State St Delete
444122 Fifer, 08/21/1977 IND 14 18 18 13-3 115 State 5t Delete.
444128 Souza, 1 Anth 06/06/1956 IND 14 18 18 13-3 115 State 5t Delete

Proceed through the rest of the pollbook scanning in all the voters who voted per page until

all of the voters have been scanned in.




